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Guidelines for Writing a Thesis
1. Thesis Elements
The contents of a thesis depend on the scientific nature of the topic, how the problem is addressed, and the type of research methodology used.  However, it is not recommended that the thesis body exceed 120 pages. 

Any thesis consist of the following sections in the same order: 

1. Title Page

2. Declaration

3. Optional Components (Koranic Verse – Dedication – Acknowledgements)    
4. Abstract

5. Table of Contents 

6. List of Tables

7. List of Figures 

8. List of Abbreviations (Nomenclatures)
9. Chapter One: Introduction and Theoretical Framework                   
10. Chapters of the Thesis: include the thesis contents under separate headings 
11. Bibliography and/or References                                                                    

12. Appendices (If Necessary)
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General Remarks
The thesis margins can be set on Office Word as follows:

· On the Page Layout tab, in the Page Setup group, click on Margins 
· If the thesis is in English, use 2.5 cm margins for the top, bottom, and right, and adjust the left margin for 3 cm.
· If the thesis is in Arabic, use 2.5 cm margins for the top, bottom, and left, and adjust the right margin for 3 cm.
A. Page Numbering 

· If the thesis is in English, all pages preceding Chapter One are numbered in Latin numerals, or in Arabic numerals ا،ب،ت،ث،ج،..) )  if the thesis is in Arabic.
· Numbering starts after the cover page which should not be numbered. The first page after the cover takes (i) if the thesis is in English and (أ) if the thesis is in Arabic. 
B.  Cover Page Format
Any thesis – whether written in English or in Arabic – should have an Arabic cover page from the right and an English cover page from the left. The format of the external cover page should be as follows:
· Use the font “Times New Roman” for writing in English and “Mudir MT” for writing in Arabic.

· Use double spacing and justify the entire text.
· Place the Academy logo on the upper center of the page outside the margin
· Write the name of the Academy in “UPPERCASE
” font size (14) boldface. 
· Type the College and Department names in “Title Case
” font size (12) boldface. 
· Write the thesis title in UPPERCASE font size (18) boldface. Place the subtitle below the main title and type it using font size (14) boldface Title Case.

· Type “submitted by” or “by” in a separate line in “paragraph case
” using font size (14) boldface.

· Write the researcher's name in UPPERCASE font size (14) boldface, and type the name of his/her home country below his/her name in Title Case font size (12) boldface.

· Type the following:
A Thesis submitted to the AASTMT in partial fulfillment of the requirements for the award of the degree of” in paragraph case font size (12) boldface.
“MASTER of SCIENCE” in UPPERCASE font size (14) boldface.

“in” on a separate line in paragraph case font size (12) boldface.
“Specialization” in Title Case font size (12) boldface.
“Supervisors” on a separate line in Title Case font size (14) boldface.
· In the Arabic cover page, write the name of the main supervisor on the right hand side. Below the name indicate the specialization and name of university (Title Case font size (12) boldface). The name of the co-supervisor is written on the left followed by the specialization and name of university (Title Case font size (12) boldface). As for the English cover page, the same headings should be included in the opposite directions. 
· Type the year of graduation (paragraph case font size (8) boldface)
· Type the researcher’s name and year of graduation in Title Case font size (8) boldface.

· Each college/institute in the Academy has a distinctive cover page color as follows:
	College
	Cover Page Color 

	The College of Maritime Transport & Technology
	Blue

	The College of Engineering & Technology
	Black

	The College of Administration & Technology
	Russet/Vinous

	The rest of the colleges and institutes
	Brown


2. Declaration

The declaration and the approval of the examining committee, as illustrated below, are written either in Arabic or English in accordance with the language in which the thesis was written.
	DECLARATION

I certify that all the material in this thesis that is not my own work has been identified, and that no material is included for which a degree has previously been conferred on me.

The contents of this thesis reflect my own personal views, and are not necessarily endorsed by the University.

(Signature)

(Date)      




	APPROVAL OF EXAMINING COMMITTEE

We hereby certify that we have read the present work and that in our opinion it is fully adequate in scope and quality as thesis towards the partial fulfillment of the Master Degree requirements in

Specialization …………….…………

From

College of …………….………… (AASTMT)

Date …………….…………

Supervisor (s):

Prof. …………………………………….

Professor of (Specialization), College, University

Name:

Position:
Signature:

Prof. …………………………………….

Professor of (Specialization), College, University 

Name:
Position:
Signature:

Prof. …………………………………….

Professor of (Specialization), College, University 

Name:
Position:
Signature:

Examiners:

Prof. …………………………………….

Professor of (Specialization), College, University 

Name:

Position:

Signature:

Prof. …………………………………….

Professor of (Specialization), College, University

Name:

Position:
Signature:




3. Optional Components
· The page of the Quran Verse, which has to be accurately revised for spelling and diacritics. The name of the Sura and the number of the Verse have to be clearly indicated
· Dedication page
· Acknowledgements page, where the researcher expresses his/her gratitude to his/her professors and to all those who have helped him/her in the stages of thesis preparation, writing, and editing.
4. Abstract
The thesis – regardless of its original language – should include an Arabic abstract as well as an English abstract. The abstract should consist of at least four main paragraphs that include the following: 

· Research problem, rational, and significance.

· Research type, scope, methodology, and the instruments that the researcher used to address the research questions.

· The most important research results

· The significance of results, recommendations, and the possible applications. 

If the thesis is written in Arabic
The Arabic abstract should be placed after the Acknowledgements page on the right hand side, and the English Abstract should be right after the English cover page on the left hand side.

If the thesis is written in English
The English abstract should be placed after the Acknowledgements page on the left, and the Arabic abstract should be right after the Arabic cover page on the right hand side.
The following keywords and phrases are commonly used in writing an abstract:

· The role of the Captain and the Watch keeper on the Bridge are examined 

· Assessment tools are investigated

· The results were collected and evaluated for performance

· The concluding chapters examine the results 
Preparation of Abstracts
 An abstract appears at the beginning of a thesis. It is preferably short, no more than 300 words, and acts as a summary of all the essential information contained in the thesis. It should enable the reader to gain a general view of the contents, and briefly sum up the principle arguments and conclusions (it should not be confused with the introduction, which gives a background about the topic).
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5. Table of Contents
The table of contents should contain a list of the preliminary pages, in addition to a list of the chapters and appendices that make up the main body of the thesis. Chapters and their sub-sections should be numbered clearly and consistently, as shown in the following example:
	Table of Contents
Acknowledgements ………………………………………………………

Abstract ………………………………………………………….………

Table of Contents ………………………………………..……………….

List of Tables 
…………………………………………………………….

List of Figures ………………………………………………...……
…….

Abbreviations ……………………………………………..………………

1. Introduction ……………………………………………..……………

2. Literature Survey ………………………………………..……………

3. Chapter ONE: Introduction Preference ………………………………

4. Chapter TWO: The Concept of Intermodal Transport ……………….

4.1. Transport …………………………………………………………

4.2. Various Types of Ocean Transport ………………………………

4.3. The Intermodal Concept …………………………………………

5. Chapter THREE: The Development of Intermodal Transport………..
5.1. The Role of Ports…………………………………………………
5.1.1. The Changing Port Function………………………………
5.1.2. The Sea-Land Interface……………………………………
5.1.3. Load Centers………………………………………………
5.1.3.1. The Far East……………………………………….
5.1.3.2. The U.S.A. ………………………………………..
5.1.3.3. Europe ……………………………………………
5.1.3.4. Other Areas………………………………………..
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6. List of Tables

It is a list of the tables that the researcher used to present the results of the statistical analysis of data in Quantitative research designs as shown in the table attached. All tables are numbered in Arabic numericals sequentially in each chapter. Thus, the table number should include the chapter number followed by the sequential table number in the chapter (e.g. table1.1, table 1.2, table 2.1, table 2.2). The number and title are placed above the table, and the source is cited below it.  

	Table No.
	Title
	Page


	1.1
	Cost per ton
	6

	1.2
	Key elements of containers
	11

	1.3
	The far east container port traffic
	24

	2.1
	Container port traffic
	25



7. List of Figures 

The figures are used in a thesis in order to illustrate the researcher’s ideas and support his/her argument. The figures should be logically presented and organized according to the sequence of ideas in the study. A sample list is attached as an example for researchers to follow. Numbering figures is similar to numbering tables. The number and title are placed below the figure followed by the source.  
	Figure No.
	Caption
	Page


	1.1
	The process of air and sea transport
	22

	1.2
	The north American landbridge
	29

	1.3
	The Siberian landbridge
	31

	2.1
	Sotra communication flow
	48



8. Nomenclatures 
The abbreviation of key terms and expressions that the researcher used in his/her study should be presented before the thesis body. The abbreviations should be listed alphabetically in the Nomenclatures section as shown in the example below: 
	Abbreviation
	Nomenclatures
	Units


	h
	Specific Enthalpy
	kJ/kg

	ICV
	Inland Container Deports
	

	KCTA  
	Korea Container Terminal Authority
	

	m
	Mass
	kg

	NCB
	Negev Continental Bridge
	

	NVOCC
	Non Vessel Operating Common Carriers
	

	TCR
	Trans-China Railway
	

	TSR
	Trans-Siberian Railway
	


Note: If the list of tables, figures, and nomenclatures compromised more than one page, a running head should be used along with the expression (cont’d) added to the title. Example: List of Tables (Cont’d). 
9. Introduction – Chapter 1
The first chapter is extremely important because it sets the scene and the tone for the thesis. It is the researcher’s first real opportunity to highlight the importance and value of his/her work and to contextualize it, all in a well-written, clear and interesting manner. This is the first impression that the reader or the examiner will get. It will give an indication of the writing style, the depth of research and content, structure, language and complexity.
This first chapter must introduce the thesis with an emphasis on its key components, providing a clear statement of the topic or problem under investigation. It generally includes:

· Context information and theoretical framework

· Research aim
· Statement of the problem and research questions
· Brief description of research methodology

· Outline of chapters - Thesis plan

The purpose of the Introduction is to provide a rationale for the thesis. It establishes the need for research within the current knowledge of the discipline, in a clearly constructed logical and explicit argument, clarifying how this work will contribute to knowledge in the field. In addition, the Introduction often discusses why the particular approach taken in conducting the research has been chosen.
10. Chapters of Thesis 
10.1.  Thesis body 
The thesis consists of five main chapters. The first chapter is often the Introduction in which the problem, aims, significance and hypothesis (if found) are presented as described earlier. Chapter two of the thesis should include the theoretical background and the literature review. This chapter, traditionally, provides a historical overview of the theory and the research literature, with a special emphasis on the literature specific to the thesis topic. It should highlight the gap in literature that led to the proposed research questions. The literature review provides a bridge between the thesis research question and the presentation of the thesis contribution.
The second part of the thesis describes the research study. It starts with chapter three which describes the research methodology in details in order to allow for study replication. In this chapter, the context, sample, and instruments is given. After that, the data analysis procedures are described in details. Chapter four includes a detailed presentation of both qualitative and quantitative data analysis results. In chapter five, the researcher carries out a detailed discussion of the results and conclusions are drawn. This chapter also discusses implications of the study and presents suggestions for future research. The last part of the thesis includes the cover page, abstract, recommendations written in Arabic if the research is written in English and vice versa, and the list of references and appendices. 
10.2.  Thesis style and format
10.2.1. Page type and size
The thesis should be printed on blank A4-sized paper of standard weight (70-80 gm). Printing should be on one side including the tables, figures and references. The final versions of the thesis should be hard cover bound in the color specified for the college. On the spine of the thesis, the word “ M.Sc “ should be written, followed by the researcher’s name and publication date. A separator indicating the chapter number and title should precede each thesis chapter as shown in the example below. This separator page should be counted in page numbering but the number should not be shown.
	CHAPTER ONE
(20 Pt Upper Case bold)

INTRODUCTION
(16 Pt Upper Case Bold)




10.2.2. Font
The recommended font for English is 12 pt. Times New Roman if the language used is English, and the recommended font in Arabic is Simplified Arabic. Spacing should be 1.5, and double spacing should be used between paragraphs. Titles and headings should be boldfaced and size 16 pt. max, and the subheadings should be bolded 14 pt. Chapter titles should be written in UPPERCASE boldface. Tables and figures should be preceded and followed by a single blank line.
10.2.3. Tables and figure
All tables and figures should be labeled with clear and concise titles, and numbered sequentially in each chapter as referred to in the text. The number and title of the table should be written above the table on the right hand side if it is an Arabic thesis and on the left hand side if it is an English thesis as shown below. As for the figures, the number and title is written below each figure. Tables and figures should be referred to in the text before being used.

Table (3.1) …………….                                           Figure (5.1) ………                                                                                              

	
	
	

	
	
	


	


10.3.  Academic Writing Styles:

Language is a group of words used to transmit the user’s ideas to the receiver or reader. For this process to be easy and fast, the ideas should pass through the writer’s mind to choose the best and most accurate style that fits the purpose. The writing style should express facts using clear expressions and accurate connotations. Precision is essential in scientific writing. Thus, the writer should avoid being subjective, using affective language, or showing his/her emotions. She/he should focus on to displaying facts objectively using very few adjectives. A research paper is usually written in passive form without using pronouns as follows:

Do not write: "We measured the hardness", but write: "The hardness was measured'.
A researcher should avoid using ambiguous words, synonyms or figurative language. They must have good command of the language, and should make good choice of words to show their ideas in a more academic style of writing.

The researcher knows his/her topic more than anyone else; thus, she/he must take into consideration the people who are less experienced in the field and who might read his/her research. Therefore, the researcher should avoid confusing the readers with wordiness or unnecessarily complex sentences. 
On the other hand, the specialized reader needs to know detailed description of research results in order to allow for study replication. Thus, detailed objective description of research methodology and extended discussion of the results are recommended. At the same time, the researcher should aim for an interesting and compelling style in order to avoid being dull or boring.
10.3.1.  Grammar and usage 

It is recommended to avoid the use of personal pronouns such as ( he, our, your , mine , you, we or I, ..etc). Instead, it is recommended to use words such as " the writer", " the author " or " the researcher" – particularly in Arabic. Even when using such terms, do not use subjective verbs such as "the writer sees", "the author disagrees" or "the researcher prefers"...etc. Instead, use expressions such as, "It can be inferred that", "it can be concluded from what was mentioned previously that", "It is therefore clear that" and “the given facts about this subject highlight…”. If the writer has to use personal pronouns, he has to bear in mind that talking about oneself is not preferred by readers or listeners. The researcher should avoid using expressions that show arrogance. Also, all verbs should be in the past as the research describes what has already been achieved. Present and future tenses can be used only in discussing figures, tables, general facts or what is going to happen in the future. 
10.3.2. Precision and clarity 

The researcher should always avoid wordiness as it can impede the ready grasp of ideas. Researchers are recommended to use short words and sentences as they are easier to comprehend.
10.3.3. Reducing subjectivity
Imposing the writers viewpoint is not acceptable in academic writing. Thus, starting off by presenting results is unacceptable. Thus, it is not recommended that the researcher start with presenting results first so that the reader is able to build his own opinion before initiating the discussion.

10.3.4. Use of honorary titles  

Honorary titles, scientific degrees and job titles should not be used when referring to a person inside the thesis or in the references.

10.3.5. Improving scientific writing
The researcher must use scientific language when in writing the thesis “concepts, expressions, definitions, quotations and theories”. The researcher must be able to utilize the above-mentioned items when expressing his ideas throughout his research with the aim of achieving accuracy. Previous research must be presented and discussed before formulating the researcher’s own premises, and similarities and differences with available literature should be clearly specified before adopting a certain approach or discipline. The researcher must cite his references at the end of each scientific paragraph stating whether it is a "definition, quotation or scientific theory". Any definitions copied by the researcher, any quotations used or theories stated must be copied as is with the aim of confirming the idea. Quotations should be inserted in quotation marks without any change in the wording. If the quotation is more than three lines, the font should be decreased, margins indented from both sides, and the text inserted between quotation marks. Before presenting the quotation or the theory, the researcher should state " x mentioned ........." or " x said..........".

When writing scientific material, the researcher should be familiar with the most common punctuation concepts. For instance, the researcher must be familiar with the rules that guide using a comma (,), full stop (.), semicolon (;), exclamation mark (!), question mark (?), in addition to the non-restrictive clause during the process of writing. Also, academic paragraphs should not be too long and do not usually exceed eight lines. Logical ordering of paragraphs is of major importance so as to handle the idea under analysis as follows:
· The comma should be used inside the sentence to separate clauses. 

· The full stop is used at the end of full, meaningful sentences as they always indicate that the meaning has been fully conveyed to the recipient. It is also worth mentioning that the scientific passage shall include more than one comma and more than one full stop in order to deliver its meaning.
· The semicolon is used in academic writing with two main purposes. The first appropriate use of the semicolon is to connect two related sentences. A semicolon can also team up with a transition – often a conjunctive adverb like “however” or thus” – to connect two sentences close in meaning.
· While the non-restrictive clause, which might hinder an idea and its context, is expressed by the researcher through putting a hyphen (-) from its beginning till its end as such – non-restrictive clause – and then it is followed by the rest of the sentence to relate a specific meaning to the idea under analysis before writing the non-restrictive clause.
11. Documenting sources
11.1. Plagiarism
Plagiarism is theft. Plagiarism is taking the work of someone else and using it as though it is ones own. Besides being a serious breach of ethics, plagiarism is against international law. It may lead to a student failing to be awarded his degree.

In your thesis, you must acknowledge the ideas, opinions, and theories of other writers. By giving full and proper credits in your text reference and bibliography, you are also enhancing your own work by demonstrating the range and depth of your research. 

To avoid plagiarism, make sure you follow these guidelines:

· Make sure that all direct quotations from the work of others are in quotation marks or indented and are acknowledged by a clear reference to the author and the work.

· Make sure that all materials that you have re-written in your own words are credited to the originator, and that it is easy to identify the source of all the facts and opinions that you are using.
11.2.  In-text citation
The researcher has to document all the sources of the scientific material that was used to address the research questions of the study. This can be achieved through using in-text citation after each source by writing the author’s last name followed by the year of publication as follows: (Ghalwash, 2006)
If the source has more than two authors, the last name of the first author should be written then followed by the word “et al” whether in Arabic or English as follows: (Ghalwash and Abu-shanab, 2006) or (Ghalwash, 2006)
11.3. Reference list and Bibliography
Examples of writing different types of references:

	Author, A.A. and Author, B., Year, Title of article. Title of journal, Vol (issue), pages
	Journal article

	Evans, W.A., 1994. Approaches to intelligent information retrieval. Information processing and management, 7 (2), 147–168.
	

	Author, A., Year. Title of book. Place of Publication: Publisher.
	Book

	Mercer, P.A. and Smith, G., 1993. Private viewdata in the UK. 2nd ed. London: Longman.
	

	Author, A., Year. Title of chapter. In: A. Editor and B. Editor, eds. Title of book. Place of publication: Publisher, pages.
	Chapter

	Bantz, C.R., 1995. Social dimensions of software development. In: J.A. Anderson, ed. Annual review of software management and development. Newbury Park, CA: Sage, 502–510.
	

	Author, A., Year. Title of document [online]. Source. Available from: URL [Accessed date Mon Year].
	Internet

document

	Holland, M., 2004. Guide to citing Internet sources [online]. Poole, Bournemouth University. Available from: http://www.bournemouth.ac.uk/library/using/guide_to_citing_internet_sourc.html [Accessed 4 November 2004].
	

	Author, A. (or Title of Newspaper), Year. Title of article, Title of Newspaper, day Month, page, column.
	Newspaper article

	Independent, 1992. Picking up the bills, Independent, 4 June, p. 28a.
	

	Author, A., 1995. Title of thesis. Type of thesis (degree). Name of University.
	Thesis

	Agutter, A.J., 1995. The linguistic significance of current British slang. Thesis (PhD). Edinburgh University.
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Abstract





The thesis is a study of the ship handling performance standards of mariners, comparing the results obtained by traditional methods of examination with those achieved through the medium of the ship handling simulator.





A brief look is taken at present methods of evaluating competence in the marine field, and at the historical developments behind them. The definition of competence and the role of the captain and the watch keeper on the bridge are examined, taking into account manning and technological changes that have taken place.





The growth and development of ship handling simulators and their inherent limitations as training and assessment tools are investigated. Simulation training philosophies developed by a number of maritime nations are explored with a view to ascertaining the manner in which the simulator can best be used to assess practical and critical skills of mariners. Particular reference is made to developments in Australia.





The range of skills that seafarers can be trained and assessed in on the ship simulator at master and watch keeper level, and the methods used to measure performance are established, together with the restraints imposed. Several groups of mariners were subjected to a programme of assessment exercises at three simulation centers and the results were recorded. Performance was not scored, but was assessed for its seamanlike fidelity.





Additionally, all mariners participated in an oral examination which paralleled the simulator assessment, and responses were noted for comparison. The results were collected and evaluated for performance, in relation to level of simulator training and seagoing experience.





The concluding chapters examine the results of the assessment programme, and discuss the potential use of the simulator for both training and as a means of determining the competence of mariners. A number of recommendations are made concerning the need for further investigation in the subject.     
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